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Filing Documents - File a Real Estate Document

Use the dropdown box by clicking on the arrow. Select Real Estate (Deeds, Liens and Plats) then select the county to
file in.

“gFileHome  Filings  ATcountManage Funding % Payments  Support  Contact Us GSCCCA.org

: New Filing

Select Type of Filing and County
1. Select the type of filing from the TYPE OF FILING drop-down box below.
2. Select the county in which you choose to file.

3. Click the Continue bution to star the filing process.

Type of Filing:

B County:
v : -
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Filing Fee

Deed - Foredosure Deed / Deed

in Lieu of Foredosure Foredlosure Deeds and Deeds In Lieu of Fordosure . $25 Fee
(PT—GI required)

Secunty Deed Cancel atlon‘ReSeace, or "Quit Clalm Deed of Release” \exdude other Quit Claim : !
Deeds)

Deed - Secunty D eed (M o-tga g e) ﬁecur!ty Deeds (aka Morlgagm and Deeds to Securc Debt) lndudmg -modlﬁcat:ons of

! and ‘Security Deed. Modiﬁcation :ec ty Deeds bt exdudmg subordmabon Agreements (Intangible taxes may be due im the | $25 -Eée' _'

Al other documents uaat are to be recorded in the Rea! estate (aka Grantor/Grantee) Docket.
Deed - Other Actval filing fee may vary based on document. Contact the Clerk of Superior Court of the
county of filing for further details.
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Filing Documents - File a Real Estate Document

Enter a descriptive name in the Name field to allow easy identification of the real estate eFile package. Select Add New
Filing to attach a real estate document for filing.

Real Estate eFiling

Weicome to GSCCCA Real Estate eFiling

Gne or mote relaled real eslale documents may be filed using this screen. When multiple filings are submitied
Félings submitied together vl be either all accepled or at! rejecied.

Piease review the contents of the filing package below. Once satisfied, dick the Submit button.

together, they are accepled or rejected by the clerk as a single package.

Name:
County:

Estimated Fees
Grangd Total:

Filing Information

eFiling Package Summary &

l Your Package Name
——
I'c | &
| ook ¥ ¢

$0.00 @

Qo

| Rl At ey T e
Y Y

. Cah.cel Péc'kage

Add New Filing |

.,.......
[

Select the Instrument Type. The Authority limits the instrument types. Please select the instrument type that
best fits the document being filed. If no instrument type fits, select Other.

Real Estate eFiling

1. Dotument

I'—'—z:mes ——

- I%:Paniés

I 4, Filing Fees

ShpizTotmhmwlwh&unpumaﬁmfm,pléasétﬂ!m%i&typé&ﬁoﬁmﬁﬁm ')

Instrument Type:
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Filing Documents - File a Real Estate Document

After selecting the Instrument Type, a description of the instrument type will appear along with
documentation required to file the selected instrument type. To attach the document for filing, select Browse.
Some instrument types will ask additional questions regarding number of instruments being assigned,
.canceled, etc. This information is required to estimate filing fees.

Real Estate eFiling

1. Documsnt I"z—Taxes"'" T 'Ea'ﬁes-"” I 4. Filing Fees

Step 1: To help us calculate propes recording fees, please teil us which type of document you are
recording : ;

'

Instrument Type: - '— 5
ne m ype Ll_)eed - Conveyance Deed E} @

Select this instrument type if your document is beat described as:

= Deeds thal conveys real properly, such as Wananly Deeds, Gift
Deeds, Estate Deeds, Trustees Deeds, Quit Claim Deeds, and Tax
Sale Deeds. (Excluding Foreclosure Deeds, "Quit Claim Deeds of
Release”. Gas/OilMineral Deeds, and Security Deeds )

Use screen to specify the document beinp filed

Select Next to continue. The attached document will display in the eFiling package summary. If tax information
is required, enter the intangible tax amount or enter the PT-61 file number to proceed. If no PT-61 document
has been filed, a link to file the PT-61 is available. If no tax information is required, select Next to continue.

Real Estate eFiling

Step 2: Specify tax information related to the document

e ][] @

Hyou have not previously completed a PT-61 transfer tax form for
this filing, you can create one now by dlicking here.

~ 'w'ﬂ“;‘,',f
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Filing Documents - File a Real Estate Document

Enter the requested party name information then select Next.

- K Pahfes o I 4. Filing Fees

Step 3: Specify the parties to the document

Seller/Grantor: Quick-Pick:
I Recently Used Parties... vl @,

» For a person, ener the name as "Last Name. First Name"
» For a business, simply type the business name
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Filing Documents - File a Real Estate Document

Next, review the estimated filing fees. If including a message or note to the filing office, enter the note in the
Note to Clerk field, then select Next to continue.

Real Estate eFiling

4. Filing Fees

Step 5: Review filing fees

fee Type @

Total:  $35.00

* bstimate Only

Note to Clerk {optional):

Enler a nole or message relaled to this filing that you would like to commemicale fo the clerk.

Use screen to review filing fees
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Filing Documents - File a Real Estate Document

Review the eFiling package. If additional filings need to be added to the filing package, select Add New Filing
and repeat the previous steps. If no additional filings and/or edits are needed, select Submit.

Real Estate eFiling

Welcome f0 G3CCCA Real Estate sFlling

One or mare refatec res! estale dozements may be filed uzing thiz screpn. Wnen mekipie filiigs are submitted Iogethes, they are Scoepled or rejecied by te cletk as o single packogs
Fiings submitled 1ogether will be either 2l aceepted or at efecles,

Please review the corlents of the: filng prokage belaw. Onge zalisfies, didk the 20bmK tutisn_

eFiling Package Summary &

Name: | Deed - 2025 Tab Level 2 l W
.)'E ]

County: Q

Estimated Fees @

Grand Total: $85.00 -

Filing Information

Qty Subtotal s

: e Unit
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Filing Documents - File a Real Estate Document

Verify the information then select OK.

By continuing, the document(s) uploaded will be queued for

submission to the Clerk of Superior Court, Upon payment
authorization, documients will be transmitted.

Filing feez and taves shown are an estimate based or information
provided. Per the terms of agreement, the Clerk of Supencr Court

A confirmation screen will appear upon successful submission. To pay immediately, select Pay Now. To pay late, select
Pay Later.

Note: Although the filing was submitted, it has not been sent to the Clerk’s office for filing. For Real Estate
documents to be submitted to the clerk’s office for filing, payment must be authorized. To authorize payment
immediately, select Pay Now. To defer payment authorization, select Pay Later. Until payment is authorized, the
filing will maintain a status of Awaiting Payment.

Real Estate eFiling

Your filing package was submitted successfully

Fiting paciaige wisi not be tranemitied unti payment 1 authorzed

Cici: Pay Now o catiarize paymer]

Counly Kame:  Cook
Fackape Name: Drod - 2225 Tab Level 2

{Filing MO 2549775
Wit e Thie?
 mimpiype - - | - metimentType 7| staws | cebmated Fes -
:R;::L!E ?';Dl;B Tab Level 2° Ded - Other FHATTING PRYMENT e

ESTIMATED FEES FOR THE SELECTED FILINGS: $85.00

Pleaxa nale: Filng fees are an estimate based oo informabizn prevides
At filing fees wil be 2sxeszed by the Cler. of Suaeriar Cauar,

= Ennl his corlirmston far your reconds
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